
Taking a Refund of
Your Contributions
If you permanently terminate employment 
with any eligible position covered by TRSL, you 
may withdraw your employee contributions. A 
refund includes only the contributions you have 
made. It does not include employer contribu-
tions or interest. A refund must be for the total 
amount of employee contributions. Partial with-
drawals are not allowed, and a refund cannot 
be borrowed or pledged against debt.

By accepting a refund, you terminate member-
ship in TRSL. Refunds cancel service credit in 
TRSL! Therefore, you should carefully consider 
all the implications of any refund.

Members with fi ve or more 
years of service credit
• Active members considering terminating 

employment due to illness or injury should 
note that they may be eligible for disability 
benefi ts. Contact TRSL for more informa-
tion.

• Members who terminate employment may 
leave their contributions on deposit with 
TRSL and begin receiving a benefi t at age 
60. Contact TRSL to request an estimate of 
deferred retirement benefi ts.

• Members who wish to take a refund must 
complete both the Application for Refund 
(Form 7) and a Request for Refund Rather 
than Retirement Benefi t (Form 7E). Call 
TRSL at 225-925-6477 or 225-925-6449 to 
request Form 7E. This form must be nota-
rized, and the original signed and sealed 
form returned to TRSL before any refund 
disbursement can be processed.

Applying for a refund
To apply for a refund, you must complete the 
Application for Refund (Form 7) on the reverse 
side. By law, your former employer cannot 
certify the refund application until 90 days after 
your resignation or termination. The application 
is then forwarded to TRSL for payment. Refund 
checks are issued twice a month on the 5th and 
20th. TRSL must receive the Application for 
Refund (Form 7) with original signatures. 
Photocopies and faxes are unacceptable. 

Rollovers
A refund of tax-sheltered contributions is eligible 
for rollover into a traditional IRA or Roth IRA or 
transfer to another employer retirement plan 
that accepts the funds. Eligible plans include: 
traditional IRAs under IRC 408(a), qualifi ed plans 
under IRC 401(a), tax-sheltered annuities under 
IRC 403(b), and governmental deferred compen-
sation plans under IRC 457. 

If you made after-tax contributions (unsheltered), 
these contributions may be rolled into either a 
traditional IRA or to certain employer plans that 
accept rollovers of the after-tax contributions. 
For more information on rollovers, see TRSL’s 
brochure titled Special Tax Notice Regarding TRSL 
Payments.

You can protect your future
A refund of tax-sheltered contributions can be 
rolled over into a “conduit” IRA, which may be 
used to repurchase TRSL service credit in the 
future. A conduit IRA contains only funds that 
were rolled over from a qualifi ed retirement plan 
plus any interest or dividends earned on those 
funds.

Refunds may not be rolled over into a Simple IRA 
or Coverdell Education Savings Account.

The rollover option you choose can be indicated 
on the Application for Refund (Form 7).

As of January 1, 2002, funds from a 403(b) tax- 
sheltered annuity and a governmental 457 plan 
can also be used to purchase TRSL service credit.

Income tax withholding
If any portion of the refund is eligible for a roll-
over distribution but is paid directly to you, TRSL 
is required by law to withhold 20 percent of the 
sheltered distribution, unless that portion is less 
than $200. The amount withheld is sent to the 
IRS as federal income tax withholding.

Rollovers to a Roth IRA are considered taxable 
distributions, but not subject to the mandatory 
20 percent tax withholding; however, you have 
a choice to not withhold any taxes or to with-
hold 10 percent on taxable distribution.

You may also be subject to an additional 10 
percent federal withholding penalty for early 
withdrawal of retirement funds. This penalty 
is in addition to any income taxes owed.

For more information on federal income tax 
withholding, see the Special Tax Notice Regard-
ing TRSL Payments brochure.

After you take a refund
If you later return to work in employment 
covered by TRSL or another Louisiana public 
retirement system, you may restore service credit 
by repaying the amount refunded, plus inter-
est, at the approved actuarial rate compounded 
annually from the date of refund until payment 
is made. Reinstated service will be added to 
your current TRSL membership or transferred to 
your other Louisiana public retirement system, 
whichever you choose.
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Teachers’ Retirement System of Louisiana

8401 United Plaza Boulevard, Suite 300
Baton Rouge, LA 70809-7017

P.O. Box 94123
Baton Rouge, LA  70804-9123

Telephone: 225-925-6446
Fax: 225-925-6366
TDD: 225-925-3653

Toll-free (outside Baton Rouge area):
 1-877-ASK-TRSL (1-877-275-8775)

E-mail: web.master@trsl.org
Website: www.trsl.org

This public document was published at a cost of $519.32. Three 
thousand copies of this document were published by the Teachers’ 
Retirement System of Louisiana, Post Offi ce Box 94123, Baton Rouge, 
Louisiana 70804-9123, to inform TRSL members of laws and policies 
that affect them. Printing of this material was purchased in accordance 
with the provisions of Title 43 of the Louisiana Revised Statutes.
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